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sandia PROCEDURE of a Controlled Document
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Laboratories

Please type or print. If new or revised document, include the ORIGINAL of the document and associated
review documentation, if any, and electronic copy, preferably in Word.

Note:  All Controlled Documents will be placed on the WIPP Online Documents web site.

Requester's Name

Document Title (s) Document Number Revision

Please check all that apply:
This is a/an

|:| entirely new document.
|:| revision; change bars are included (previous revision is superseded).
|:| reissuance of a previously recalled document with no changes made.

|:| reissuance and revision of a previously recalled document; change bars are included (previous revision is
superseded).

|:| recall Document Revision . Itis being replaced by the Document listed above.
(a copy of this form will also be placed in the records package of the recalled document)

|:| recall. Reason for recall:

List any form(s) within the document appendices to be made into templates:

Requester's Signature Date
(Document Control Staff may sign for telephone or e-mail requests)

Approved by Document Control Date

Submit to: Document Control Effective Date:
(To be completed by Document Control)




